Texting

05/23/2025 2:54 pm CDT

Overview

There are two (2) versions of texting in serviceminder.

INCLUDED: For US and Canadian customers, serviceminder has always included a texting option for en route
notifications. These "en route" texts are a great way to unobtrusively let your customer know that someone is on
the way, along with an estimated arrival time.

However, this mechanism does not support replies and also does not support our international users. Additionally,
since these en routes all come from a common number, we have rate limiting to ensure the number is not blocked
due to abuse, volume or content issues. (Learn more about rate limiting here)

NOT AUTOMATICALLY INCLUDED: Our Two-Way Texting add-on solves both of those issues, and provides
additional functionality. When you add Two-Way Texting to your account, you'll be able to set up your own
dedicated texting number. Your team (with permission) will have access to your organization's "Texting Hub." Any
inbound message will be linked to the appropriate contact (or allow you to create a contact from the text). You'll
also be able to initiate your own outbound texts to any contact or any Service Agent.

Recent requirements by carriers in the USA (The Campaign Registry organization) now require all 10-digit phone
numbers to be registered by the business entities that use them. Once you set up your two-way texting number,
you'll be prompted to go through a straightforward registration process.

Video Tutorial

Click here for a webinar on Two-Way Texting

Important Information on Fines/Penalties for Misuse of Texting
function

serviceminder Business SMS guidelines

We are part of The Campaign Registry (TCR), which is the industry group that oversees business texting behavior,
working to reduce spam, phishing and fraudulent messages. In 2023, the TCR changed registration rules for
businesses, making them include Tax ID numbers and legal business names in their registration. Now, penalties are
being imposed on businesses which engage in bad texting behavior, ranging from $500 - $1500 per violation.

If serviceminder incurs any financial penalty due to a serviceminder client’s texting behavior, those fines will be
passed on to that organization. Organization owners will be required to reimburse serviceminder for the amount of
the fine/penalty PLUS a 5% administrative fee.

Please remember that express consent is required to automated text marketing messages to your customers and
prospects. Transactional text messages, like appointment confirmations/reminders, proposals, and En Route
notifications are not subject to all the stringent texting rules. However, it’s the user’s responsibility to know the
rules and adhere to them. For instance, it is required to include “opt out” instructions on all “mass” or “automated”


https://serviceminder.com/FAQs/Show/Text-Voice%20Rate%20Limiting
https://serviceminder.com/support/video/yGmWMUsl4Gc

texts, i.e. “Reply STOP to unsubscribe.” Direct one-to-one texts with customers are not part of that requirement.

Click here to review the Telephone Consumer Protection Act

Getting Started

Registration

After you add Two Way Texting to your account (available in the Marketplace,) you'll be directed to the page set-
up your texting number. If you are coming back to this process at a later time, click on the Texting tab on the left
side of the page to resume.

If you ever need to alter this number or the banner isn't visible to set it up, navigate to this link: Register Phone
Number

> Texting Settings > Register Phone Number

Get a Phone Number

Name* Default Number
Area Code* 860

Enter the first three digits of your desired phone number's area cods to find available numbers in your area

You can search in any area code (though we default to your default area code) as well as other prefixes. Not all
exchanges support texting so depending on your area, selections may be limited. Once you've found a number you
like, just click the "Save" button . The number will be live once your registration is accepted/confirmed.
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Get a Phone Number

Name®  Text Number
Area Code* | ggo

Enter the first three digits of your desired phone number's area code fo find available numbers in your area

Available Phone Numbers* () (860) 365-6027
O (860) 374-7320
O (880) 750-8938
() (860) 7508587
O (860) 750-8942
O (860) 750-8771

O (860) 750-9119

O (860) 750-8952
O (860) 750-9506
O (860) 750-8586
(O (860) 382-4749

Note that phone numbers in your area code might not always be available. You may have to search using other
nearby area codes or come back at different times of the day to check availability for your preferred area code.
Unfortunately, we do not have control over which area codes are available.

Once you've confirmed your number choice, click the "Register" button at the top right:


https://www.fcc.gov/sites/default/files/tcpa-rules.pdf
https://serviceminder.io/SmsMessages/RegisterPhoneNumber

You'll then be directed to the registration page. Please fill this out carefully, making sure not to add extra spaces.
You'll need to enter your legal business entity name just the way it's recorded on your official paperwork (note
especially punctuation and such) from your state/province.

You will also need your Tax ID (likely an EIN). Learn more about Employer Identification Numbers.

Register Your Business Entity
Your Name*
Your Email*
Your Title*
Job Position* CEO v
Mobile Phone* (214) _ -
Entity Name*
This must be the name of your LLC/S Corp, etc., not your client-facing nome
Business Type® | | imited Liability Corporation ¥

Tax Id Type* USA: Employer |dentification Number (EIN) ¥
This and entity name and address must match your entity registration records. Verify your EIN here,
Tax ID*
Include any formanting, e g, for US Tax IDs, be sure 1o include any dashes or your registrarion will fail
Email*
Social Media Urls*
‘Website*
Address*
Please note that PO box addresses can not be registered.
City*
State*
Zip*

Mock?  [] Mock Registration?

Using your Two-Way Texting Feature

Texting Hub

Every organization with Two-Way Texting has a 'Texting Hub". This is accessible (with permissions enabled) via the
"Texting" shortcut in the left navigation, or via the Control Panel>Two-Way Texting.


https://www.irs.gov/businesses/employer-identification-number

+ Text Messages

Logged in as Karen Libby | & | # | Log.

—II (972) 867—35.. El I Conversation with Dave Sfewq I Details for Dave Stewart

Al Al MyConversations  Open 1218p 8/5/2024 12160 Neme Dave Stewart
Please leave a fip! Here's the link Phone (234)435-2344 (Mobie) |
hitps:/serviceminder.com/service/appointment/fip Email dove stewart@servicemindsr.co | Send Account Invite
Dear Dave Stewart this s a quick remindar of your
Number From Last Message . N " Last Communication Texted on Mon, Aug 5, 2024 at 12:16p
upcoming appointment with Airwiz Duct Cleaning:
Step 2 Appointment 8/8/2024 Arrival window i
(423 502- ] /1972024 Sicpalie i Service Address 5434 Punjab Woy | Frisco, TX 75034 # | Copy.
Ginny Test within 2 hours of: 10:15 AM We are looking forward
5588 12:38p 1o seen youl Amanda Airwiz Duct Cleaning Counly Derton County
Drive:
(808)704- | b 8/8/2024 Please leave a fip! Here's the link
1325 " 9470 hifps:/servicerinder.com/service/appoiniment/fip GeoZones [l 75034 Jll multi-shape [ My Territory [ West Frisco
Dear Dava Stewart this is @ quick remindar of your
- h L . Named Tax Rate TEXAS-FRISCO &
(303) 902 i 8/5/2024 Upcorming appointment with Airwiz Duct Cleaning
2700 foteTes 12:34p Step 3 Appointment 8/9/2024 Arrival window Category Weekly
within 2 hours of: 12:00 AM We are looking forward
e Cloant Lead Source Direct Mail - Radius Mailing
(234) 455- 8/5/2024 1o seen youl Amanda Airwiz Duct Cleaning
2344 DaveStowart ) ep Auto Offer Code code - 15% - 15 Days
Countertops, De-Ice, Foll2022, Holiday Lighting, Organic
(214) 258- 8/2/2024 Togs
Britney Bowen Search &
6679 10380
Active TaskBoards Sales Board (Sold) X &
(688) B86- /172024 a
Alan Mallet onsolidate Payments No
8882 Alanfafel 223p
Billing Address 456 Main Street | Frisco, TX 75034 .
(234) 244- Maria 7/31/2024 Lifetime Value $8,871.54
5555 Sprinkler Tt17a
Balance $8,294.55
B28)555- Gy Test 31/2024 Customer Since  4/4/2022 (Installation)
5565 e n07a Send
Lost Service 1/26/2024 9:26:30 AM
(}353 339- 2363396867 Z/_{O/QU“ Next Pressure Clean  8/28/2024 Timeline. G

Once any user opens a text message from a contact (either on the web or on the mobile app) then the text is marked
as "read." There is a control button to mark a text as "unread".

When multiple team members have access to texts, it's often hard to know if a "read" text has been responded to.
To that end, there is a tab in the texting hub (web only) labeled "Open." This allows you to see any texts from the
previous 2 weeks which have not been replied to (regardless of whether they are read or unread.)

Confirmation Options

When scheduling appointments, you'll see options to send text messages for the appointment confirmation and
"en route." The text confirmations include a link to the appointment details.

Confirmations default to the contact's email. You can change it to Text and you can also put in a one time number
for the text confirmation. If the customer replies to the confirmation, you'll be able to see it on the Text Messages
page.

Sending a Text Message to a Contact

Next to each phone number displayed for a contact on the Details page will be a "Send Text" link. Just click that and
type in your message. It will be sent to your contact when you hit Send. ServiceMinder automatically checks to see
if the number is a valid text number, and will alert you if it's not- or if the contact has unsubscribed.

Proposal Schedule Merge Edit Delete

Contact

Name Bedie Kahuna
Nickname Woody
Phone (80 Mobile) | Send Text
Email libbykaren@yahoo.com | Reset Account | Clear Account

Last Communication

Last Touch

Service Address

¥ S

Emailed on Thu, Aug &, 2024 ot 9:47a
12/27/2023 N:l6a

1452 E Planc Plwy | Plane, TX 75074 # | Copy

Pallle Mol



Texting to Your Service Agents

In the texting hub (left navigation panel under "Shortcuts",) click "Group Message". Choose the agents to be texted,
enter the message in the box and hit send. This feature is a great way to get business done!

Send Group Message
Service Agents Karen Agent -
Joe Smith -GG
Demo Agent - I
barney agent - I
Google Test Agent INENEEGEG
Monroe Agent - NG
Avis Agent - I
Nala Agent - N
Emily Test Agent - IR
Britney Bowen - NG
Kameron Test 1234 - NN
B. Bowen NN
Al

OO0O00000000000

You can also use Text Templates that are created inside of Ad Hoc emails.

Text by Default

Text can only be set as the default method of communication with Contacts 'only after' the customer indicates that
they would prefer text over email. Fines/penalties for texting without consent are pretty dramatic.

A client can update their preferences when accepting a proposal or when new appointments are scheduled
(serviceminder updates their default communication preferences to their most recent appointment booking).

If a contact replies "Stop" to a text, then that contact will be marked as Do Not Text in our system. When sending
proposals or anything to a "Do Not Text" contact, the text field will be empty/unselected. The only way for the
contact to receive texts will be for them to reply "Start" or "Subscribe" on the Organization's account text thread.

For a better customer experience, we also have a "communication preferences" url which can be included in
communications (emails or texts) which clients can click on to update their preferences.

Auto-responder

The Auto-Responder allows clients to request basic info about their account and upcoming appointments via text.

Advertising Your Number

You can use your text number for inbound marketing as well. Put it on your website with an sms: protocol to enable
"click to text" to receive text messages from your customers. You can even have them text you pictures and you can
attach them to the contact record for use in proposals or share with other users.

Unsubscribing

Contacts can unsubscribe from texting at any time by replying STOP. This will stop all text messages from being
delivered to their phone number moving forward. They can choose to resume texting by replying START.


http://serviceminder.knowledgeowl.com/help/text-templates
http://serviceminder.knowledgeowl.com/help/texting-autoresponder

FAQs

Can | add the same texting number to multiple orgs?

No, each organization needs to have its own texting number. But, a single business entity with multiple
organizations can have multiple texting numbers.

What happens if the contact calls our texting number?

They will hear an automated message that states "This is a text only number." A best practice is to include the
organization's voice phone number in text templates. (i.e. "Want to talk the old-fashioned way? Call us at XXX-XXX-
XXXX.")

How do | manually remove a customer from the texting list if they asked but didn't text STOP.

You can always ask them to text STOP, which will automatically unsubscribe them from texts. You can also go to
the Contacts grid and upload a list - it can be just one person - and create a column header in the spreadsheet called
"Do Not Text." If you put "1" for that contact in that column, it will automatically apply that in the system when
uploading.

Indata entry, a 1 means "Yes "and O means "No".

Al AU AV AW AX
jed By Tax Rate TerritoryID Do NotText Online AccoL Nicki
0 0
| 1| 1
| |
0 0

I'm trying to create triggers for texting and nothing is showing up in the brand account.

If you are trying to incorporate two-way texting with Drips, you need to make sure that you have registered for the
brand account. Many owners set up their two-way texting feature, but sometimes brand admins forget todo it in
the sandbox or deploy template accounts. If the texting feature is not set up, the system will not allow you to create
triggers or drip campaigns designed around them.

Also keep in mind that if you do create triggers and drips around texting and you deploy it to orgs without texting,
their actions in the triggers will be blank and perhaps the drip setup won't work for them.

Learn more about Drip Triggers and Drip Campaigns.


http://serviceminder.knowledgeowl.com/help/drip-triggers
http://serviceminder.knowledgeowl.com/help/drip-campaigns

